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ERBE—F, RRERERHE—TS LHM. HENHSA RS
AW H-H-4F, Wl 25th July, 2018 AN H-H-45, Bl July 25,2018, {HiEELE
KRG bRy, HIARN 55— 1T X 55

R SWAMMEN, EXASEEEGLNE THINES, HukRKEMN
FIrt, RAFENAHF RS

%1 1: Mr. Francis Mathews, 1] 2: Mr. J. E. Shatfer
7 Oxford Road, Computer Department
London SW18, Stanford University
England. Stanford, Calif. 94305
18th March, 2018 US
Mar. 16, 2018
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3. FKiH

ZILFEEEAWENIFRIE . WEEATIME S, HE—1T, WS ALK
PIAT o HIT KA MER LR E D F RN RS FRE)E, <EANEMHES, 1
ELEANNAHES. A, a0 =

(1) “Dear” i) F 2 550 % WLIF) 52 F “Dear+ Gk ) #8444, 40 Dear Professor,
Dear Mr. Smith 8¢ Dear Angela, tHif/&7E Mr. Mrs. Miss. Ms. Prof. Dr. %5 R %k,
AT IMRKANESEE, ATH My.

Q) GEMBANRKANGE, Wz S HEs:

Dear Sir, Dear Sirs, Sirs, Gentlemen, Dear Madame, Ladies or Madame To
Whom It May Concern %%
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(1) HILEIT K8

OFEME BT B IRHE A H E"

Excuse me for not writing you for such a long time.

@/HIHK, Fordmm. HE

I am writing to asking your can do me a favor.

(2) S RIEIESCET R, Gl AT E — LU Z R 1A )

With best regards.

Looking forward to hearing from you soon.

545 Rl
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Gilg, HANTRERE, REMES . 5R MG NARIEE A KRR
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(1) JEH A

Sincerely/Your Sincerely /Sincerely yours /Most sincerely, (Vi 335, )

Truly/ Yours truly/Very truly yours, (‘22 5ZHh,)

(2) — M [A) S B Tal s

Your friend, (RETAH A, )

With love
(2) B4REBR R BB N H: Love, (ZARET, )
All my love,

Forever yours, (K2R, )

Your loving son/ daughter, (%5115 F/2, )

6.%54

BHRIEEENIPRERS, EEREE T THTERE. WIREAME2T
ERHRI), NSRS S TE R UEEAITEN 4 72 /] R 50E N,

RE4%, AHBE. RSWEAARE, W52 REENE LM,
HE5WABEAAHIR, NAEZAFHES N Miss.  Mrs. B( Ms., LUEX 7 [EIE ]
JrAE .

Yours sincerely,

(Mrs. )

Ak, A E 3 ARk ATEERAL . i, Truly yours,



fian:

Directions: Suppose a friend of yours came to visit you yesterday when you were
out. Now you are required to write a letter including about 100 words to him to give
your apology and make an appointment with him.

Dear X X,

I am very sorry I was out when you came to see me yesterday afternoon.The fact
is that I had an engagement with some friends and, ignorant of your visit,
accompanied them to the cinema.Not until nine o'clock in the evening did I come
back. You must have been disappointed by my absence.

I hope you will not leave the city this week. I will call on you on Friday
afternoon at four o'clock.As this is the first time you come to Beijing, I will take you
to some places that may interest you. Please wait for me in your hotel at the appointed
time.

Love to you.

Yours truly,
Signature
() UM LS s 2R CH R 3
1SS
Topic
Date

Dear ,

(D I am now writing these few lines to express my sincere thanks for

(@ I'd like you to know how much your meant to me. 3)You have a positive
genius for . @ 1 enjoyed not only , but also . ® I shall
remember as

®1 . @ I hope to have the opportunity to express my gratitude to you
face to face. (8) I will feel very honored and pleased if you have tire to .©
Would you kindly let me know ?(0am looking forward to meeting with

you!



@D I repeat my thanks again for your . (2 Please give my kind regards to
your
Yours truly,
Signature
ErEE
OHERENMHELREE, @FE B CAEEZER T /AL @FE
X7 @OFRIEXTTHITE =X EH ORI ©NdE il OREHCHE
AMERINZ; @R T7 5T @RIEH SR BRI 01
R TR ES; OFRRERY; OREARKIE.

B4R 5%4
2. BiE (S
Topic
Date
Dear ,

@® . @ It would be pleasant/ honored to have you here. 3 Will you
join us/give me the pleasure of your company?

@ During the , we will have lots of activities/points you are interested
in. ® First, . ® Second,

(@ 1 know/ believe that you will be very interested in . .©
Moreover/ What's more/ In addition, ) The would not be
complete without you!

(DSince the will begin , 1s it possible for us to
meet ? @ We do hope you can come.

Sincerely yours,
Signature
ERE

OFF T HALHE B F A (ESD) LA L B E]; @FRIEBIEMERE; @IEXK
HEIE ;. OIHEN HEHNE:; @ORBNAFENNE: @51 1218 AS N
MEH; @©ZEIENRIESIMNEE —: OXBIEASESMHE B =, L84
S IBTE NS I EE . QU RAR R 20 N A R, @ — RO I .

R4 R 584



3. @S
Topic
Dear ,
Date

(D 1 am very pleased to know that @It .3 In my
opinion, .@ On the on hand . ® On the other hand,
®As to , I suggest DIt . ® It is unnecessary for you
to . © In addition, .10 I am sure

D Please inform me .ADTam looking forward to
Sincerely yours,
Signature
ErRE
OEFERRRE; @F1HEY:; @FBEWNE: ORBENKED—; O
AR = ©HAERIR RN A ORI LRI &A1
@ WA AR FT71H; @FHARRE; X EN A I A AR EX 7
2 QRIEANHIEE.
B4R 584

PR (Li Yuan) 825 [E 1 &K Harry £E 8T 1 e-mail 5742 21 2755 fih 10 S BE R A i i
AT R L . e fhlEl—3f e-mail, WA

LG A R A B R

2. WRIAT R4 S AR 8 7 2

3.5l — L E P RAT HER (AR 2.

AHERE 1 2 2 b F AR

Dear Harry,

I’'m so excited to hear that you are coming to China and to go to the Huang
Mountains together with your parents. It’s a good season for it. I'm sure you'll love it.
Do remember bringing thick clothes with you since the top of the mountain is
chilly.

| hope you will stay in Beijing for a couple of days since you have to stop in



Beijing anyway, and then take the train to the Huang Mountains. | can company you
here to visit the Forbidden City, the Great Wall and the Summer Palace, which you
longed to visit to improve your knowledge about Chinese history.
Please pass my words to your parents. | couldn’t wait to meet them.
Yours,

Li Yuan.

BT ERENMAXEEERAR

(—) &=

1.Thank you very much for...

T+ 53 ...

2. Many thanks for your ...

R R

3.Please accept my sincere appreciation for...

TE RS T . L R

4.1 am truly grateful to you for ...

N e WAL

5. It was good (thoughtful) of you...

RSIFRERD) ...

6. You were so kind to send...

RS RIEK ...

7. Thank you again for your wonderful hospitality and I am looking forward to
seeing you soon.

PR E R REE aRAT, JRIR AN A L2

8. I find an ordinary “thank you” entirely inadequate to tell you how much...

AT — R R ) IR e A R DLRIE TR 2 A ...

9. I'sincerely appreciate...

A HIIR ...

10.I wish to press my profound appreciation for...

... R

(Z) EIEME



1. I'd like to invite to judge it. FRAEBXIE /RMEH .

2. I'm writing to invite you to... 515 &EIE......

3.1 wonder if you can come to... FKABFTENRZTEEK......

4. We sincerely hope you can attend it. AT TE WA BIRGES .

5. It's my pleasure / a great honor for me to invite you to... F1R 7% 5 Hh X 17

6. We are looking forward to your coming. AT JHIRFE IR EK .

(=) EE

1. I'd like to suggest that... FRAEHLL ... ..

2. In my opinion... 7fEFEK, ...

3. If I were you, I would... WIRLRAR, Ko

4. You'd better do.../ not do... 1REIF/EIFA......

5. I'm very glad to receive your letter asking for my advice on how fit in the new
school life Here are a few suggestions. 1R & R EIIRISRAS , 15 Lk a) 65T anfer
T RCET A AT . PR — e i

6. I'm very glad to have received your letter. Now I'm writing to give you some
advice on how to learn English well. R4 BRI L F 184 . AR, ST fnde]
fEm P s, REGES R gl

(@

(HHT IR T

1. There are many different opinions among people as a ... , some people suggest
that...

KT MITEAFPI A —2 AN A......

2. Today...which have brought a lot of harms in our daily life. First,... Second,... what
makes things worse is that...

BAE, EATSBEATHATE R T2 aE . B IR R ..

3.As far as ... is concerned Ht...1M &

4. It can be said with certainty that... n] DA & Hiiit..

5. It has to be noticed that... A ZiyEE F...

6. It’s generally recognized that... i\ A ...



7. Nothing is more important than the fact that... 54 114 Lb... 5 8 2

8. There' s no denying the fact that... ANAJ75iA...

9.As the proverb says 1F 41E 15 Frijd

10. What’s far more important is that... 5 52 [ 2 ...

11. Some people support it while others do not. 48 AN ZHF, SRIMA LE NN
12. My favorite proverb is ... (1£1&), which means ...

B ERFEE...EREX......

13. There is a famous saying that.. . which shows the importance of...

AL WA E, KT LR EZEE.

14. Different people hold different opinions. A~ [F] ] N FEAF 1= W o

(DM T AT

1. Similarly, we should pay attention to...[d]#, FRATEER

2. In this respect, we may as well (say )M IX /N EFRATTAT DL

3. As has been mentioned above...1E 1. _FHFTHERI...

4. In view of the present situation... 5T H Fj £ %

5. However, the difficulty lies in.. 38T, FXELET..

6. Further, we hold opinion that...lt 4k, FATREFAN, ..

7. But the problem is not so simple. Therefore... ZAT0 i) @ FFAE Wb, FriL...
8. For all that... X} FiX—1)...

9. It shows a common phenomenon nowadays that... ‘& 7R | 45— PN EEINE...
(E)HEL R AT

1. Therefore, we have the reason to believe that...[5 I, FRATTA FEHEAHE...

2. Therefore, in my opinion, it’s more advisable...[’ltk, 7EFRAR, FATIHZE...
3. All things considered &1 & 2

4.1 will conclude by saying... 5 /5 ZE V...

5. From what had been discussed above, we may safely draw the conclusion that...iH
L B4, FRATATLMR AT 45k

6. The data/statistics/figures lead us to the conclusion that... i E 38 A 115 3 1) 45
WAE...

7. It can be concluded from the discussion that... \ FFERATTA] LAAS H X FE ) 2514 ..
8. From my point of view, it would be better if.. . fEF A K. a0 . 4T



